CHAPTER I:   COUNCIL AND ADMINISTRATION
Section 100 ‑ Rules for the Organization and Procedure of the Council
Section 100:00.  Meetings.
Subd. 1.  Regular meetings of the Council shall be held on the second Tuesday and Fourth Tuesday
 of each calendar month at 6:30 p.m.  Any regular meeting falling upon a holiday shall be held on the next following business day at the same time and place unless other prior arrangements have been made by the City Council.  All meetings, including special and adjourned meetings, shall be held in the Municipal City Hall unless previously posted in advance of the meeting as required by the Minnesota Open Meeting Law.  

[Amended by Ord. 249, adopted February 10, 2003]

Subd. 2.  Special meetings of the Council may be called by the Mayor or by any two members of the Council by writing filed with the Clerk.  At least one day before the meeting the Clerk shall notify each member of the time, place, and purpose of the meeting by causing written notice therefor to be delivered to the Council member personally if the Council member can be found or, if the member cannot be found, by leaving a copy at the home of the member with some person of suitable age and discretion.  Special meetings may be held without prior written notice when all Council members are present at the meeting or consent thereto in writing.  Such consent shall be filed with the Clerk prior to the beginning of the meeting.

Subd. 3.  At the first regular Council meeting in January of each year the Council shall (1) designate the depositories of municipal funds; (2) designate the official newspaper; (3) choose an Acting Mayor from the members of the Council, who shall perform the duties of the Mayor during the disability or absence of the Mayor, until a successor has been appointed and qualifies; (4) appoint such officers and employees and such members of boards, commissions, and committees as may be necessary.

Subd. 4.  All Council meetings, including special and adjourned meetings, shall be open to the public.

Subd. 5.  No Council meeting shall be conducted after 7:00 p.m. on the day of a political precinct caucus.

Section 100:05.  Presiding Officer.
 Subd. 1.  The Mayor shall preside at all meetings of the Council.  In the absence of the Mayor, the Acting Mayor shall preside.  In the absence of both, the Clerk shall call the meeting to order and shall preside until the Council members present at the meeting choose one of their number to act temporarily as presiding officer.

Subd. 2.  The presiding officer shall preserve order, enforce the rules of procedure herein prescribed, and determine without debate, subject to the final decision of the Council on appeal, all questions of procedure and order.  Except as otherwise provided by statute or by these rules, the proceedings of the Council shall be conducted in accordance with "Robert's Rules of Order Revised."

Subd. 3.  Any member may appeal to the Council from a ruling of the presiding officer.  If the appeal is seconded, the member may speak once solely on the question involved and the presiding officer may explain his ruling, but no other Council member shall participate in the discussion.  The appeal shall be sustained if it is approved by a majority of the members present exclusive of the presiding officer.

Subd. 4.  Whenever the presiding officer desires to speak on any question or second any motion, he shall not vacate the chair.  To make any motion, he shall vacate the chair, designate the Acting Mayor, or, in his absence, some other Council member to preside temporarily, and shall not resume the chair until the matter under consideration has been acted upon by the Council.

Section 100:10.  Minutes.

Subd. 1.  Minutes of each Council meeting shall be kept by the Clerk or, in the Clerk's absence, by the Deputy Clerk.  In the absence of both, the presiding officer shall appoint a secretary pro tem.  Ordinances, resolutions, and claim need not be recorded in full in the minutes if they appear in other permanent records of the Clerk and can be accurately    identified from the description given in the minutes.

Subd. 2.  The minutes of each meeting shall be reduced to typewritten form, shall be signed by the Clerk, and copies thereof shall be delivered to each Council member as soon as practicable after the meeting.  At the next regular or special Council meeting following such delivery, approval of the minutes shall be considered by the Council.  The minutes need not be read aloud, but the presiding officer shall call for any additions or corrections.  If there is no objection to a proposed addition or correction, it may be made without a vote of the Council.  If there is an objection, the Council shall vote upon the addition or correction.  If there are no additions or corrections, the minutes shall stand approved and then be signed by the Mayor, or in his absence, the Acting Mayor or designate.

Section 100:15.  Order of Business. 

Subd. 1.  Each meeting of the Council shall convene at the time and place appointed therefor.  Council business shall be conducted in the manner prescribed by the agenda for that meeting, as proposed by the City Administrator prior to said meeting and as adopted by the City Council at said meeting.

[Amended by Ord. 249, adopted February 10, 2003]

Subd. 2.  The order of business may be varied by the presiding officer; but all hearings shall be held at the time specified in the notice of hearing.

Section 100:20.  Quorum and Voting.

Subd. 1.  At all Council meetings a majority of all the Council members elected shall constitute a quorum for the transaction of business, but a smaller number may adjourn from time to time.

Subd. 2.  The votes of the members on any question pending before the Council may be by voice vote, standing vote, or in any other manner of voting which signifies the intention of the members; but if the vote is not unanimous the names of those voting against the question shall be recorded in the minutes.  

Subd. 3.  A majority vote of all members of the Council shall be necessary for approval of any ordinance unless a larger number is required by statute.  Except as otherwise provided

by statute, a majority vote of a quorum shall prevail in all other cases.

Subd. 4.  The Mayor shall vote last on any question before the Council.

Section 100:25.  Ordinances, Resolutions, Motions, Petitions and Communications.

Subd. 1.  Every ordinance and resolution shall be presented in writing and shall be read in full before a vote is taken thereon; but reading in full may be dispensed with by unanimous consent.  All motions shall be recorded in the minutes and stated in full before they are submitted to a vote by the presiding officer.  All petitions and other communications addressed to the Council shall be in writing and shall be read in full upon presentation of the same to the Council.  They shall then be recorded in the minutes by title and filed with the minutes in the office of the Clerk.

Subd. 2. Every ordinance and resolution passed by the Council shall be signed by the Mayor, attested by the Clerk, and filed by him in the ordinance or resolution book.  Proof of publication of every ordinance shall be attached to and filed with the ordinance.

Subd. 3.  Every ordinance or resolution repealing a previous ordinance or resolution or a section or subdivision thereof shall give the number, if any, and the title of the ordinance or resolution to be repealed in whole or in part.  No ordinance or resolution or section or subdivision thereof shall be amended by reference to the title alone, but such an amending ordinance or resolution shall set forth in full each section or subdivision to be amended.

Section 100:30.  Committees.

Subd. 1.  All committees shall be appointed by the Mayor either upon his own initiative or upon the majority vote of the members of the Council.

Subd. 2.  Each committee shall consist of three members of the Council and the chairman of each committee shall be designated by the Mayor.  Each committee member shall serve as appointed unless excused by a majority of the members of the Council.

Subd. 3.  Any matter brought before the Council for consideration may be referred by the presiding officer to the appropriate committee or to a special committee appointed by him for a written report and recommendation before it is considered by the Council as a whole.  Each committee report shall be signed by a majority of the members and shall be filed with the Clerk prior to the Council meeting at which it is to be submitted.  Minority reports may be submitted.  Each committee shall act promptly and faithfully on any matter referred to it.

Section 100:35.  Suspension or Amendment of the Rules.  These rules, or any of them, except as required by the laws of the State of Minnesota, may be temporarily suspended by a majority vote of all the Council members, and shall not be repealed or amended except by ordinance adopted by a majority vote of the whole Council after notice has been given at some preceding Council meeting.

Section 100:40.  These rules shall supersede any and all Council rules heretofore adopted or used.

Section 105 - Audit, Annual
Section 105:00.  Audit Required.  From and after September 2, 1969, there shall be an annual audit of the financial affairs of this municipality by the public examiner or a public accountant in accordance with minimum auditing procedures prescribed by the public examiner.

Section 110 – Mayor and Council Member Compensation

The City Council hereby establishes the following provisions with regard to compensation of its members.  The City Council may by resolution adopt policies that further the administration of these compensation provisions, provided that such policies do not contradict this Ordinance, nor intend to increase the aggregate compensation paid to its members.

Section 110:00.  Salary.  The salary for the Mayor shall be $450.00 per calendar month and the salary for each Council Member shall be $300.00 per calendar month.

Section 110:05.  Meeting Pay.  The salaries as stated in Section 110:00 shall be the only compensation received by the Mayor or a  Council Member.  There shall be no extra pay for attendance at any meetings, conferences, travel time, community functions, organizational events, training sessions, etc.
Section 110:10.  Partial Months in Position.  If the Mayor or a Council Member serves in their position for part of a month, the salary for that month shall be prorated, based on the number of pays in the position. 
Section 110:15.  Travel Expense Reimbursement.  The Mayor and Council Members shall be eligible for reimbursement for travel and training expenses, including mileage, lodging, meal and parking expenses, as well as registration and conference fees, provided that the City Council deems that attendance at such function is within the performance or furtherance of their duties as an elected official.  
� Amended by Ordinance No. 336 on February 24, 2015
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